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Departmental  Instructions. 

High  School  Entrance  Examination,  1909. 

I 

1.  The  Hig-h  School  Entrance  examination  for  1909  will  begin  on 
Wednesday,  the  23rd  of  June,  at  8.45  a.m.,  and  will  be  conducted  under 
the  provisions  of  Sections  44-47  of  the  High  Schools  Act  and  of  the 
Regulations  (see  Cir.  57^),  subject  to  the  instructions  herein  contained. 

2.  Candidates  who  purpose  writing  at  the  examination  must  notify 
the  Public  School  Inspector  before  the  ist  day  of  May. 


Duties  of  Inspector. 

3.  The  Inspector  shall  notify  the  Minister  not  later  than  the  4th  day 
of  May  in  each  year,  on  a  form  supplied  by  him,  of  the  number  and  loca¬ 
tions  of  the  Entrance  centres  in  his  Inspectorate,  the  name  and  address 
of  each  chief  Presiding  Officer  and  the  number  of  persons  desiring  to  be 
examined  at  each  of  such  High  School  Entrance  centres. 

4.  Immediately  thereafter  he  shall  send  to  each  Presiding  Officer  one 
copy  each  of  the  Circulars  and  Instructions  which  may  be  sent  to  him  for 
that  purpose  from  the  Department. 


5.  He  shall  present  to  the  Entrance  Board  a  list  of  the  schools  in  his 
Inspectorate,  which  have  been  approved  by  him  as  making  adequate 
provision  for  teaching  the  subjects  of  Group  I. 

Duties  of  the  Chairman  of  the  Entrance  Board. 

6.  The  Chairman  of  an  Entrance  Board  shall  call  and  preside  over 
every  meeting  of  the  said  Board. 

7.  He  shall  see  that  such  Board  performs  all  the  duties  assigned  to 
It  by  the  regulations,  including — 

(a)  Appointing  a  Secretary,  and  Assistant  Presiding  Officers  and 
additional  Examiners  where  required  ; 

(h)  Dividing  the  reading  of  the  answer-papers  among  the  members 
of  the  Board ; 
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(c)  V^erifying-  the  certificates  of  standing  in  the  subjeers  of  Group  I, 

and 


(d)  Reading  and  valuing  the  answer-papers  and  determining  the 
results, 

(e)  Considering  special  cases. 

'  8.  He  shall  sign  all  certificates  and  reports  and  sec  that  the  same 

are  forwarded  in  due  time,  as  required  by  Regulation  19  (2)  of  Cir.  57  (u) 
and  instruction  number  24  (a)  below. 

/ 

9.  He  shall  make  out  and  transmit  the  necessary  requisitions  for 
all  payments  due  the  members  of  the  Entrance  Board,  as  required  in 
Section  46,  subsection  4,  and  Section  47,  subsection  3,  of  the  High 
vSchools  Act. 

TO.  Where  an  Inspector  is  a  member  of  each  of  two  or  more  High 
School  Entrance  Boards,  the  Chairman  of  each  shall  consult  with  that 
Inspector  regarding  the  dates  of  the  Board  meetings  in  order  that  he 
may  be  able  to  attend  the  meetings  of  each  Board.  Arrangements  may 
be  made  for  joint  meetings  of  such  Boards  in  order  that  uniform  standards 
may  be  adopted. 

Duties  of  Presiding  Officers. 

11.  The  question  papers  for  a  centre  will  be  sent  by  the  Education 
Department  to  the  chief  Presiding  Officer  for  that  centre. 

12.  The  parcel  containing  the  examination  papers  shall  not  be  opened 
till  the  morning  of  the  examination  day,  nor  shall  any  envelope  contain¬ 
ing  the  papers  in  any  subject  be  opened  until  the  time  prescribed  in  the 
time-table  for  the  examination  in  such  subject. 

13.  Each  Presiding  Officer  shall  be  in  attendance  at  the  place 
appointed  for  the  examination  at  least  fifteen  minutes  before  the  time 
fixed  for  the  first  subject,  and  shall  see  that  the  candidates  are  supplied 
with  the  necessary  stationery  ard  seated  so  far  apart  as  to  afford  reason¬ 
able  security  against  copying.  Under  no  circumstances  shall  two  can¬ 
didates  be  allowed  to  sit  at  the  same  desk. 

t 

14.  He  shall  open  the  envelope  containing  the  papers  in  each  subject 
in  full  view  of  the  candidates,  at  the  time  prescribed,  and  place  one 
paper  on  each  candidate’s  desk, 

15.  He  shall  exercise  proper  vigilance  over  the  candidates  to  prevent 
copying,  and  allow  no  candidates  to  communicate  with  another,  nor  per¬ 
mit  any  person  except  another  Presiding  Officer  to  enter  the  room  during 
the  examination. 

1 6.  He  shall  see  that  the  candidates  promptly  cease  writing  at  the 
proper  time,  fold  and  endorse  their  papers  properly,  and  in  every  respect 
comply  with  the  instructions  herein  contained. 
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17-  Where  fees  have  been  imposed,  as  provided  in  Section  46,  subsec¬ 
tion  6  of  the  Hij^h  Schools  Act,  the  chief  Presiding  Officer  at  a  centre 
shall  collect  such  fees  from  the  candidates  and  account  for  the  same,  as 
provided  in  Regulation  8  (2)  of  Circular  57a. 

18.  He  shall  submit  the  answers  of  the  candidates  to  the  Examiners 
according  to  the  instructions  of  the  Entrance  Board. 

Duties  of  Candidates. 

19.  Every  candidate  should  be  in  attendance  at  least  fifteen  minutes 
before  the  time  at  which  the  examination  is  to  begin,  and  shall  occupy 
the  seat  allotted  by  the  Presiding  Officer.  Any  candidate  desiring  to 
move  from  his  allotted  place  or  to  leave  the  room  shall  first  obtain  per¬ 
mission  from  the  Presiding  Officer  to  do  so.  Any  candidate  leaving  shall 
not  return  during  the  examination  in  the  subject  then  in  hand. 

20.  Every  candidate  shall  write  his  answers  on  one  side  only  of  the 
paper,  and  number  each  answer.  He  shall  arrange  the  sheets  numeri¬ 
cally,  according  to  the  questions,  and  fold  them  once  crosswise,  endorsing 
them  with  his  name,  the  name  of  the  subject,  and  the  name  of  the  place 
at  which  he  is  examined.  A  paper  shall  not  be  returned  to  a  candidate 
after  being  placed  in  the  hands  of  the  Presiding  Officer. 

21.  Any  candidate  who  is  found  copying  from  another  or  allowing 
another  to  copy  from  him,  or  who  brings  into  the  examination  room  any 
book,  note  or  paper  having  any  reference  to  the  subject  on  which  he  is 
writing,  shall  be  required  by  the  Presiding  Officer  to  leave  the  room,  and 
his  paper  and  the  papers  of  all  the  guilty  parties  shall  be  cancelled. 

Duties  of  Examiners. 

22.  The  answer-papers  of  the  different  candidates  shall  be  so  distri¬ 
buted  that  the  same  Examiner  shall  read  and  value  the  answers  in  the 
same  subject  throughout. 

23.  Marks  are  to  be  deducted  for  misspelled  words  and  for  want  of 
neatness  as  indicated  in  Regulation  6  (i)  of  Circular  57U. 

24.  — (a)  Tlie  reports  of  the  Examiners  are  to  be  sent  (by  mail)  to  the 
Education  Department  at  the  earliest  possible  moment,  and  not  later 
than  July  15th.  If  the  members  of  the  Entrance  Board  are  themselves 
unable  to  overtake  the  work  of  examining  the  papers  within  the  time 
specified,  they  shall  appoint  qualified  teachers  [see  High  Schools  Act 
Sec.  46  (3)  and  Sec.  47  (i)  ((^)]  to  assist  them  so  that  the  returns  may  not 
be  delayed. 

(b)  The  bag  which  contains  the  question  pajicrs  is  to  be  returned  to 
the  Department  (charges  prepaid)  at  the  same  time  as  the  reports  are 
sent. 

(c)  The  answer  papers  of  candidates,  unless  when  specially  requested, 
are  not  to  be  forwarded  to  the  Department,  but  are  to  be  retained  by  the 
Inspector  until  the  ist  day  of  October,  after  which  no  case  is  to  be  re¬ 
considered. 
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I^XAIMINATIUNS  FOR  ENTRANCE  INTO  MODEL  ScilOULS,  AND  PUBLIC 

School  Graduation  Diplomas. 

*  25.  The  Department,  as  provided  in  section  i  of  Circular  19,  will 

supply  the  papers  prepared  for  the  examination  for  Entrance  into  the  Model 
Schools  to  be  used  as  a  test  for  granting  Graduation  Diplomas  to  Fifth 
Class  students.  This  use  of  the  Model  Entrance  papers  is  not  in  any 
way  obligatory,  and  all  expenses  in  connection  therewith  must  be 
arranged  for  between  the  Inspector  and  the  County  Council  or  School 
Board  concerned.  The  examination  must  be  held  at  the  same  time  as 
the  examination  for  Entrance  into  the  Model  Schools,  which  this  year 
will  begin  on  June  22nd  and  last  till  June  26th. 

26.  The  question  papers  for  the  High  School  Entrance,  and  the  Model 
School  Entrance  will  be  sent  in  the  same  bag.  A  sufficient  number  of 
the  Model  Entrance  papers  will  be  sent  to  be  used  for  Public  School 
Graduation  purposes  where  such  papers  have  been  asked  for  by  the 
Inspector.  In  this  same  bag  will  also  be  found  the  list  of  candidates,  the 
tally  list,  the  answer  envelopes,,  the  name  slips,  the  diagram  sheets, 
and  all  the  forms  necessary  for  the  Model  School  Entrance  examination. 

.  27.  Inspectors  and  Presiding  Officers  will  note  that  the  answers  of 

those  writing  for  Entrance  to  the  Model  Schools  and  those  writing  for 
Graduation  Diplomas  (if  there  are  any)  are  to  be  kept  entirely  separate. 
The  former  are  to  be  written  in  the  regular  examination  books,  placed  in 
the  answer  envelopes,  noted  on  the  tally  list,  and  sent  to  the  Depart¬ 
ment  at  the  close  of  the  examination  in  the  bag  in  which  the  question 
papers  came ;  the  latter  are  to  be  disposed  of  as  may  be  directed  by  the 
Public  School  Inspector. 

28.  The  list  of  candidates  for  Model  Entrance  (Form  44^)  found  with 
the  question  papers  will  indicate  whose  answer  papers  are  to  be  sent  to  the 
Department,  and  no  answer  papers  for  High  School  Entrance  or  Public 
School  Graduation  are  to  be  sent.  Candidates  for  the  Model  School 
Entrance,  who  have  failed  to  send  in  their  applications  at  the  proper 
time,  may  be  admitted  on  the  morning  of  the  examination,  as  provided 
lor  in  instructions  No.  5.  Their  names  are  to  be  entered’  on  the  Sup- 
jilementary  list  and  on  the  tally  list,  and  their  answer  papers  arc 
to  be  treated  as  are  those  of  the  regular  candidates  for  the  Model 
School  Entrance. 

29.  Inspectors  will  notice  that  the  examination  for  Entrance  into  the 
Model  Schools  and  for  Entrance  into  the  High  Schools  will  be  going  on 
at  the  same  time,  and  they  will  make  their  arrangements  so  that  no 
teacher  shall  preside  in  a  room  in  which  any  of  his  own  candidates  are 
writing.  One  Presiding  Officer  should  be  appointed  at  each  centre,  with 
whatever  assistant  Presiding  Officers  may  be  required  according  to  the 
number  of  candidates  for  the  various  examinations. 

Note  to  Presiding  Officers  : — 

For  the  examination  In  Art,  candidates  should  be  reminded  to  pro¬ 
vide  themselves  with  all  the  necessary  utensils  as  stated  in  the  foot 
note  on  the  time-table.  They  will,  of  course,  also  need  water  pans 
and*  a  convenient  supply  of  water. 
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TIME  TABLE. 
High  School  Entrance. 
JVednesday,  June  2jrd. 


A.M. 

8.4^ —  9.00. . . 

. Reading-  Instructions  (Circular  57). 

9.00  -1 1.OO. . . , 

. Composition. 

11.10-11.55..., 

. Spelling-. 

P.M. 

1-30—  3-30-- 

. Geography. 

Thursday,  June  24tli. 

A.M. 

9.00  —  1 1 . 50. . . 

. Arithmetic. 

P.M. 

1. 30 —  4. 30. . . . 

. Reading  (examination  [lapei). 

Friday,  June  2^th. 

A.M. 

9.00 - 1  I.OO. . . 

. Enc:Iish  Grammar. 

I  1 .  1 0 - 1  2 . 00 . .  . 

. Writing. 

P.M. 

— Oral  Reading' 

may  be  taken  either  Friday  afternoon  or 

other  hours 

as  are  convenient. 
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